
B<) NONG NGHI$P CONG HOA xA HOI CHU NGHiA VItT NAM 
VApHATTIDENNONGTHON DQc lip - TV do - H~nh phuc 

S6:J§;10/BNN-TCCB Ha N9i, ngay 30 thdng 3 ndm 2015 
V~ Huang d~n xay dung, thAm djnh 

D~ an vi tri vi~c lamtrong cac 
co quan, don vi thuoc BQ 

Kinh giri: Cac co quan, dan vi thuoc Be? 

Can cir Nghi dinh s6 36/2013/ND-CP ngay 22/4/2013 cua Chinh phu Quy dinh v~ vi 
tri viec him va co cAu ngach cong chtrc; Thong nr s6 OS/2013/TT-BNV ngay 25/6/2013 

cua BQ NQi vu hu6ng d~n thuc hien Nghi dinh s6 36/2013/ND-CP; Nghi dinh s6 
41120 12/ND-CP ngay 05/5/2012 cua Chinh phu Quy dinh v~ vi tri viec lam trong cac dan 

vi s1,1' nghiep cong l~p; Thong tu s6 14/2012/TT-BNV ngay 18/12/2012 cua BQ NQi vu 
Hu6ng ddn thirc hien Nghi dinh s6 4112012IND-CP; Quyet dinh s6 1557/QD-TTg ngay 
18/10/2012 cua Thu tu6ng Chinh phu Phe duyet D~ an dAy manh cai each che dQ cong 

vu, cong chirc, 

D€ trien khai tlnrc hien D~ an vi tri viec lam, BQ Nong nghiep va Phat trien nong 
then da: phe duyet Ke hoach xay dung D~ an vi tri viec lam, co cAu ngach cong chirc, co 
cAu chirc danh nghe nghiep vien chirc cua cac co quan, dan vi thuoc BQ; thanh l~p Ban 
chi dao Xay dung D~ an vi tri viec lam. BQ da: c6 cac van ban hirong ddn xay dung D~ an 
vi tri viec lam: van ban s6 3414/BNN-TCCB ngay 19/7/2012 V/v huang ddn mot s6 n{5i 

dung vJ quem ly bien chi cong chuc hanh chinh nha nuac, vi tri viec lam trong dan vi S1! 

nghiep cong 19p va hap d6ng lao dong trong cac co quan, dan vi thea quy dinli tai Nghi 
dinh s6 68/2000/ND-CP; van ban s6 1994/BNN-TCCB ngay 26/4/2013 vJ quem If bien 

chi vien chuc (s6 IU(1Tlg nguoi lam viec) trong cac dan vi Sl! nghiep c6ng 19p true thuoc 

Bo ndm 2012,2013 va lei hoach nam 2014, van ban s6 2693/BNN-TCCB ngay 10/6/2013 

V/v xay dung dJ an vi tri viec lam cua cac dan vi S1! nghiep cong 19p thuoc Bo, trong d6 
chon 8 dan vi s1,1' nghiep thUQC BQ d€ hu6ng dful thi diem xay dung D~ an. 

BQ xac dinh viec xay dung D~ an vi tri viec him va ca cAu ngach cong chirc, ca cAu 
clnrc danh ngh~ nghiep vien chirc la nhiem vu 160, phirc tap tri€n khai tren dien rQng lien 
quan d~n chirc nang, nhiem vu, co cAu t6 chirc, chAt hrong cong chuc, vien chuc, di~u 

ki~n v~t chAt, nang 11,1'c ho~t dQng cua ca quan, dan vi, .., d6ng thai la mQt trong cac nQi 

dung dAy m~ cAi cach ch~ dQ cong V\l, cong chuc thoo quy dinh t~i Quyet dinh s6 
1557/QD-TTg ngay 18/10/2012 cua Thu tu6ng Chinh phu. 

Tren ca so quy dinh cua phap lu~t va t6ng ket D~ an vi tri vi~c lam cua 8 dan vi 
duQ'c chon lam thi di~m dQ11, BQ Nong nghi~p va Phat tri€n nong thon hu6ng ddn xay 

d\lI1g, thAm dinh D~ an vi tri vi~c lam va ca cAu ng~ch cong chuc, chuc danh ngh~ nghi~p 
vien chuc d6i v&i cac ca quan, dan vi thUQC BQnhu sau: 



I. MVC DicH: 

1. Quy dinh cu th€ v~ cac nguyen t~c, can cir, phuong phap xac dinh vi tri viec him 
va co cAu cong chirc thea ngach, vien clnrc thea chirc danh ngh~ nghiep, 

2. Th6ng ooAt v~ thfun quyen, phuong phap, hinh thirc xac dinh vi tri viec lam cong 
chirc va vien clnrc, phu hQ'P voi Luat can bQ, cong chirc va Luat vien chirc 

3. Thay d6i nhan thirc v~ xay dung phuong an bien ch€ hang nam, khac phuc tinh 
trang xin, cho trong cong tac phan b6 chi tieu bien ch€, xac dinh chlnh xac viec sir dung, 
phan b6 nguon nhan hrc, 

4. Dira ra phirong phap thong ooAt d€ xac dinh vi tri viec lam va co cAu cong chirc 
thea ngach nham lam co sa va hi can cir quan trong d€ xay dung bien ch€, b6 tri, sir dung, 
danh gia, quy hoach, dao tao, b6i dirong cong chirc, b6 nhiem. b6 nhiem lai d6i voi cong 
chirc. 

5. Nang cao nang hrc di~u hanh cua cac cAp lanh dao, quan ly thong qua k€t qua 
thirc hien nhiem vu trong nrng linh vue tren co sa vi tri viec lam va co cAu cong chirc, 
vien clnrc theo ngach, 

6. Thong qua viec xac dinh vi tri viec lam, xac dinh quy trlnh lam viec khoa h9C, 
hieu qua, cong khai, minh bach, thuan tien dap img yeu c~u cai each hanh chinh. 

II. YEU cAu: 
1. Viec xac dinh vi tri viec lam, co cAu cong chirc, vien chirc thea ngach phai can cir 

vao quy dinh chirc nang, nhiem vu, quyen han cua co quan, don vi. 

2. Viec xac dinh vi tri viec lam, co cAu cong clnrc, vien chirc thea ngach phai dam 
bao tinh dan chu, tranh su ap d~t, dam bao tinh kha thi cao khi dircc phe duyet. 

3. Dam bao tinh khach quan, toan dien, tinh ljch sir, cu th€, tren co sa nang cao tinh 
th~n, trach nhiem, tranh qua loa, dai khai, ke khai lAy l~ hoac di qua sau vao cac ti€u ti€t, 
d~u muc m6i cong viec. 

III. TRiNH TV xAY DVNG DE AN VI TRI VI:¢C LAM: 

1. Co quan, t6 chirc, don vi co trach nhiem xay dung D~ an vi tri viec lam cua don vi 
minh trinh co quan quan ly cAp tren trvc ti€p thea quy diOO. 

2. Co quan, t6 chilc, don vi quan ly cAp tren trvc ti€p co trach OOi~m thfun dinh D€ 
an vi tri vi~c lam cua co quan, t6 chilc, don vi thuQc thfun quy€n quan ly, t6ng hqp, xay 
dVng D~ an vi tri vi~c lam cua co quan, t6 chuc, don vi minh trinh nguoi dUng d~u kY va 
giri co quan quan ly cAp tren trvc ti€p theo quy dinh, 

3. V\l T6 chuc can bo giup Bo thftm dinh D~ an vi tri vi~c lam cua cac co quan, t6 
chilc, don vi tflJC thu9CBo, t6ng hqp, xay dvng D~ an vi tri vi~c lam trong cac co quan, t6 
chuc, don vi cua BQ, triOO Lanh d~o BQ co van ban glii BQ NQi V\l thea quy dinh. 
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IV. vE VI TID VI:E:c LAM vA co cAu NG~CH CONG CHUC 

D6i nrong ap dung hi cac Vu, C\lC, Van phong Be), Thanh tra Be), T6ng C\lC, Van 
phong Di~u ph6i nong then moi Trung irong, Van phong Dean Thanh nien BQ, Van 

phong Cong doan co quan Be), Van phong Dang uy Be). Rieng cac dan vi S\l nghiep true 

thuoc C\lC, T6ng C\lC, Van phong Be) thuc hien theo huang dan tai muc V van ban nay. 

1. Vi tri vi~c lam 

a) Khai ni~m vi trl vi~c lam: 

- Vi tri viec him hi cong vi~c gful voi chirc danh, chirc vu, co cdu va ngach cong 
chirc de xac dinh bien che va b6 tri cong chirc trong co quan, t6 chirc, dan vi. 

- vi tri viec lam duoc phan lam 3 loai OOu sau: 

+ Vi tri viec lam do me)tngiroi dam nhan; 

+ Vi tri viec lam do nhieu ngtroi dam nhan; 

+ Vi tri viec him kiem nhiem.
 

b) Nguyen tAc X8C dinh vi tri vi~c lam:
 

- Phai phil hQ'P voi chtrc nang, nhiem vu, quyen han va co cdu t6 chirc cua tirng co
 
quan, t6 chirc, dan vi; 

- BAo dam tinh khoa hoc, khach quan, cong khai, minh bach va phil hQ'P v6i di~u 
kien thtrc ti~n; 

- M6i vi tri viec lam luon g~ voi me)t chirc danh ngach cong chirc nhat dinh, D6i 
voi vi tri viec lam Ia lanh dao, quan Iy thi c6 them clnrc danh lanh dao, quan Iy; 

- Phai tuan thu quy dinh cua phap Iu~t v~ quan Iy cong chirc. 

c) Can Ctl xac dinh vi tri vi~c lam:
 

- Van ban quy dinh chirc nang, nhiem vu, quyen han, co cdu t6 chirc cua co quan, t6
 
chirc, dan vi duoc cdp c6 thAm quyen ban hanh; 

- Tinh chdt, d~c diem, yeu cAu cong viec cua co quan, t6 chirc, dan vi; 

- Mire de) phirc tap, quy mo cong viec; pham vi va d6i nrong phuc vu, quan Iy; quy 
trinh, thu tuc quan Iy hoac tlnrc hien nhiem vu chuyen mon, nghiep vu theo quy dinh cua 
phap luat; 

- Mire de) hien dai h6a cong So', trang thiet bi, phirong ti~n lam viec va irng dung 
cong nghe thong tin; 

- Vi tri dia ly; tinh chdt, quy mo, co cdu dan s6; t6c de) phat trien kinh te va do thi 
h6a; chien hroc phat trien kinh te - xa he)i; tinh hinh an ninh - tr~t nr; 

- Thtrc trang b6 tri, sir dung de)i ngil cong chirc cua co quan, t6 chirc, dan vi. 

d) Phuong phap X8C djnh vi tri vi~c lam: 
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Phuong phap xac dinh vi tri viec lam trong co quan hanh chinh thirc hien thea Bi~u 

7 Nghi dinh 36/2013/NB-CP va cac Di~u 1,2, 3,4,5,6, 7, 8 Thong tu OS/2013/TT-BNV. 

Cu th~ nhu sau: 

- Viec xac dinh vi tri viec lam trong cac co quan, t6 chirc, don vi dtroc thuc hi~n 
thee phirong phap t6ng hQ'P. 

- Xac dinh vi tri viec lam thea phuong phap t6ng hop la viec k~t hQ'P giila hoat dQng 
phan tich t6 chirc va phan tich cong viec, diroc thuc hien thee 8 buoc sau: 

Bubc 1: Th6ng ke cong vifC thea chirc nang, nhiem vu cua co quan, t6 chirc, dan vi 
(k~ ca cac cong viec thuc hien ch~ dQ hop d6ng lao dQng thea cac quy dinh cua phap 
Iuat): 

1. Tirng ca nhan thong ke cong viec diroc phan cong thuc hien theo Phu luc s6 1A, 
Thong tu s6 OS/2013/IT-BNV (dinh kern van ban nay). 

2. Ngtroi dirng dAu t6 chirc true thuoc co quan, dan vi (Truong phong, T6 tnrong... ) 
t~p hQP cac ban tv thong ke cua cac ca nhan, ra soat, thong ke Thanh ban thong ke cong 
viec cua t6 chirc do mlnh dung dAu. 

3. Can cu vao chirc nang, nhiemvu cua co quan, dan vi va th5ng ke cong viec cua cac 
t6 chirc tnrc thuoc, nguoi dimg dAu co quan, dan vi ra soat, xay dung bang thong ke cong 
viec cua co quan, dan vi. 

* Yeu cAu v~ th5ng ke cong viec: 

- Thuc hien trinh tv ill t6 chirc cAp diroi len t6 chirc cAp tren trong co cAu t5 chirc 
cua co quan, dan vi. Nguoi dimg dAu cac t6 clnrc thuoc va tnrc thuoc co quan, dan vi c6 
trach nhiem thong ke cong viec thuoc dan vi minh bao cao nguoi dimg dAu co quan, dan 
VI· 

- Bang thong ke cong viec cu5i cung cua co quan, t6 clnrc duoc t6ng hQP thea 03 
nh6m nhiem vu chinh: 

+ Cong viec lanh dao, quan ly, di~u hanh; 

+ Cong viec chuyen mon, nghiep vu; 

+ Cac cong viec h6 tro, phuc vu; 

- Chi thong ke nhtrng cong viec c6 tinh chAtthirong xuyen, lien tuc, 6n dinh, lau dai, 
l~p di l~p l~i. 

- Khong th5ng ke nhilng cong vi~c c6 tinh thai Vl,l, dQt xuAt ho~c cong vi~c khong 
thuQc chuc nang, nhi~m V\l cua co quan, dan vi; 

K~t qua th6ng ke cong vi~c cua co quan, dan vi dugc th~ hi~n theo Ph\! h,lc 01B 
Thong tu OS/2013/TT-BNV (dinh kern van ban nay) 

Buuc2:Phannhomcongv~c 

Nguai dUng dAu co quan, dan vi chi d~o, tri~n khai vi~c t6ng hQ'p va phan nh6m 
cong vi~c nhu sau: 

a) Nh6m cong vi~c lanh d~o, quan ly, di~u hanh: 
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- Nh6m cong viec cua cAp tnrong co quan, dan vi
 

- Nh6m cong viec cua cAp ph6 co quan, dan vi
 

- Nh6m cong viec cua ngiroi dirng dAu t6 chirc true thuoc
 

- Nh6m cong viec cua cAp ph6 t6 chirc tnrc thuoc
 

b) Nh6m cong viec chuyen mon, nghiep vu:
 

- Nh6m cong viec 1
 
- Nhom cong viec 2
 

c) Nhom cong viec h6 tro, phuc vu: 

- Nh6m cong viec 1 
- Nh6m cong viec 2 

Vi~c phan nhom cong viec diroc thirc hien theo Phu luc 02 Thong tu 05/2013m­
BNV (dinh kern van ban nay) 

Blrtlc 3: Xdc dinh cdc yiu t6 iinh hlrO'ng 

Cac y~u t6 anh huong d6i voi cac co quan hanh chinh thuoc BQgbm c6: 

- Tinh chAt, d~c diem, mire dQ phuc tap va quy mo, pham vi, d6i tuong quan ly; 

- Quy trinh quan ly chuyen mon, nghiep vu va xu ly cong viec; 

- Mire dQ hien dai h6a cong sa, trang thi€t bi, phirong ti~n lam viec va img dung 
cong nghe thong tin; 

- Thuc trang chAthrong, s6 hrong cong chirc cua co quan, t6 chirc; 

- S6luqng, kh6i hrong cong viec duoc cAp c6 thAm quyen giao; 

- Yeu cAu v~ hieu qua, hieu hrc quan ly va chAt hrong cong viec; 

- Ch€ dQ lam viec, each thirc t6 clnrc cong viec cua co quan; 

- Nhiing y~u t6 d~c thu cua nganh, linh V\lC hoat dQng... 

Viec xac dinh cac y~u t6 anh hirong duoc thuc hien theo Phu luc 03 Thong tu 
05/2013m-BNV (dinh kern van ban nay). 

Blruc 4: Th6ng ke, ddnh gia thlfc trang dpi ngt; cting chuc hirn co 

Viec thong ke danh gia thuc trang dQi ngii cong chrrc, ngiroi lao dQng trong co 
quan, t6 chirc diroc thirc hien theo 02 bao cao sau: 

1. Bao cao thong ke thuc trang v~ s6 lUQTIg va chAt hrong dQi ngii can bQ, cong 
chirc, ke ca nhtrng ngtroi kY hQ'P dang lao dQng theo quy dinh cua phap lu~t (trong co 
quan, t6 chirc hanh chinh, HDLD theo quy dinh la HQ'P d6ng theo Nghi dinh 
68/2000/ND-CP va mQt s6 truang hQ'P d~c bi~t khac) t~i thm diem xay d\lng d~ an vi tri 
vi~c lam trong co qUaIl, dan vi. 
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2. Bao cao danh gia thuc trang viec phan cong, b6 tri, su dung va rmrc dQ hoan 
thanh nhiem vu cua dQi ngti can bQ, cong chirc va nguoi lao dQng aco quan, dan vi. Bao 
cao phai th€ hien dAy du hai nQi dung sau: 

- Danh gia viec dap irng va S1,l phu hQ'P yeu cAu, nhiem vu cua dQi ngu cong clnrc 
va ngiroi lao dQng aco quan, t6 chirc, dan vi. 

- Danh gia S1,l phu hop hay khong phil hQ'P cua viec phan cong, b6 tri, su dung va 
rmrc dQ hoan thanh nhiem vu cua nrng cong chirc va nguoi lao dQng thea nhiem vu dam 
nhan. 

Bao cao thong ke thuc trang s6 hrong, chAt hrong doi ngil can bo, cong chirc d~n 
thai di€m xay dung d~ an, duoc thuc hien thea Bi€u mfru s6 01IBNV ban harm kern thea 
Thong tu 1l/2012m-BNV ngay 17/12/2012 cua BO NOi vu (dinh kern V&1 ban nay). 

Bubc 5: Xdc dinh danh muc va phlin loa! cdc vi trl viic Lam (k€ ca cac cong viec 
phai thuc hien ch~ do hQ'P d6ng lao dQng theo quy dinh cua phap lust). 

1. Tren co sa danh gia, phan tich bien trang doi ngii can bo, cong chirc, nguoi lao 
dong cua don vi (6 bu6c 4) va k~t hQ'P qua trinh phan tich t6 chirc, xay dung nhom cong 
viec (6 cac buoc 1, 2, 3); co quan chu tri xay dung D~ an d\l kien cac vi tri viec lam phil 
hop voi tinh hinh thirc t~ cAn co d€ thuc hien t6t clnrc nang, nhiem vu cua co quan, don 
vi, xay dung thanh danh muc cac vi tri viec lam cAn thiet cua co quan, don vi. 

Luu y: m6i vi tri viec lam gfut voi noi dung chuyen mon, nghiep vu cu th€, gfut voi 
ngach cong chirc va chirc danh lanh dao, quan ly trong co quan, don vi. 

Danh muc vi tri viec lam duoc phan thea 03 nhom cong viec OOu sau: 

+ Cac vi tri viec lam thuoc nhom cong viec lanh dao, quan ly, di~u hanh; 

+ Cacvi tri viec lam thuoc nhom cong viec chuyen men, nghiep vu, tlnrc thi, thira hanh; 

+ Cac vi tri viec lam thuoc nhom cong vi~c h6 trg, ph\lc V\l. 

2. Vi~c xac dinh bang danh m\lc vi tri vi~c lam dugc ti~n hanh d6ng thai v6i vi~c 
xac dinh ng~ch cong chuc tuang Ung va s6lugng nguai lam vi~c. 

Xay d1,lng danh m\lC vi tri viec lam dugc th\lc hien thea Ph\l l\lc 04 Thong tu 
OS/2013m-BNV (dinh kern van ban nay). 

Buttc 6: Xliy dlfng biin mo tii cong viic cua tung vi trl viic Lam 

Tren co sa Danh m\lC vi tri viec lam dii dugc thi~t l~p aBu6c 5, ti~n hanh xay 
d\lfig ban mo ta cong viec cua tlmg vi tri, bao g6m: 

- Mo ta cac cong vi~c, cac ho~t dong va thai gian phai th\lC hi~n (n~u xac diOO 
dugc) ~€ hoan thanh tlmg cong vi~c, tlmg ho~t dong 6 m6i vi,tri vi~c lam. Vi d\l: ti~p 
nh~ ho so, tai lieu; nghien CUu; so~ thao van ban; xay d\lfig ke ho~ch, khao sat th\lc te, 
t6 chilc cUQc hQP, trao d6i y ki~n; ph6i hQ'l'; ... 

- K~t qua (san phfun) cong viec cua tirng vi tri vi~c lam; 

- Di~u kien lam vi~c (trang thi~t bi, phAn m~m quan ly, phuong ti~, moi truang 
lam vi~c, quan h~ cOngtac ... ). 
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Mo ta cong viec cua nrng vi tri viec lam thuc hien thea Phu luc 05 Thong nr 
OS/2013/TT-BNV (dinh kern van ban nay). 

Rube 7: Xoy dung khung nang life cua tieng vi tri vife Lam 

Khung nang hrc cua tirng vi tri viec lam duoc xay dung can cu tren co sa yeu cAu 
thuc hien cong viec, ducc phan anh tren ban mo tA cong vi~c nrong img, g6m cac nang 
hrc va ky nang cAn c6 d~ hoan thanh nhiem vu duoc giao. 

Khung nang lire d6ng thai d~ danh gia OOu cAu, til d6 xay dung va thuc hien cac 
chuong trinh/ giao trinh dao tao nham tang cuong nang luc cho dQi ngii can bQ, cong chirc 
cua ce quan, don vi. 

Khung nang hrc cua tirng vi tri viec lam duoc xay dung thea Phu luc 06 Thong nr 
OS/2013/TT-BNV (dinh kernvan ban nay), 

Rube 8: Xae djnh ng{leh cong ehU'c tuong tmg vUi m5i vi trl vife Lam iIi1 duve xdc 
djnh. 

Viec xac dinh ngach cong chirc urong img voi m6i vi tri viec lam duoc ti€n hanh 
gan li~n voi qua trinh xac dinh danh muc vi tri viec lam va can cu vao cac y€u t6 sau: 

- Llnh V\lC chuyen mon, nghiep vu; 

- Ten cua vi tri viec lam; 

- Ban mo ta cong viec; 

- Khung nang hrc; 

- Vi tri, quy mo, pham vi hoat dQng va d6i nrong phuc vu cua co quan, t6 chirc; 

- Quy dinh v~ ngach cong chirc cao OO~t duoc Slr dung trong co quan, t6 chirc, 

2. CO' cAn ngach cong chuc, 

a) Co c~u ngach cong chtrc cua m6i co quan, t6 chirc la tY l~ % (phan tram) cong 
chirc giil' cac ngach phil hop voi Danh muc vi tri viec lam va bien ch€ cong chirc nrong 
(mg. 

Nguyen t~c xac dinh co c~u ngach cong chirc: 
- Can cu s6 hrong Danh muc vi trf viec lam va chi tieu bien ch€ da duoc xac dinh, 

- Viec xac dinh chirc danh ngach cong clnrc cua m6i vi tri viec lam phai dam bao 
phil hQ'P voi llnh V\lC hoat dQng chuyen nganh, 

- Phai tuan thll quy diOO v~ ng~ch cong chuc cao OOdt duQ'c ap dvng trong timg cdp 
hanh chiOO ho~c tirng ca quan, t6 chuc, don vi. 

- Can eu tieu ehuful ng~ch cong ehue va ban rno ta cong vi~c, lu~ung nang l\lc phu 
hqp Clla m6i vi tri vi~c lam. 

b) Can cu xac diOO ca cdu ng~ch cong chuc: 
- Danh m\lc vi tri vi~c lam 
- Tieu chuAn va chuc danh ng?ch cong chuc tuong (mg v6i vi tri vi~c lam. 
c) K€t qua xac diOO ca cdu ng?ch oong chuc duQ'c th6ng ke thea cac nQi dung sau: 
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- Cong chirc gift ngach chuyen vien cao cAp hoac nrong duong hi: (= % 
t6ng s6); 

- COng chuc giftngachchuyfuvien chinh ho~ tuongduong13: (=..... % t6ng 86); 
- Cong clare gilt ngach chuyfuvifu hoac nrong duong lA: (= % t6ng sA); 
- Cong chirc giu ngach can str hoac nrong duong la: (= % tfmg s6); 

- Congclnrc giu ngach nhanvienhoacnrong duong IA: (= % tAngs6); 

- Chircdanh khac IA: ....... (= ...... % t6ng s6). 

* Mii se5 ngach cong chuc chuyen nganh hanh chinh thuc hien thea DiJu 3 Thong tu 
11/2014/TT-BNVngay 09/11/2014. 

3. Ba cue D~ an vi tri vi~e lam trong CO' quan, ta chtrc hanh chmh. 

a) D~ an vi tri viec lam trong don vi su nghiep cong l~p g6m 3 phan: 

PMn I: Sl;l cdn thiit va C(J sa poop lY. 
I. Su cfull thi€t xay dung D~ an. 

II. CO' sa phap lY. 
Phdn II: Xac dinh vi tri viec lam, bien chi va C(J cdu ngach cong chuc 

I. Xac dinh vi tri viec lam, 

II. Du kien bien che 

III. Xac dinh ca cAu ngach cong chirc. 

IV. Ki€n nghi de xUdt (neu c6). 

Phdn III: Phu luc kern thea DJ an. 

- Van ban thdm dinh de an cua co quan quan ly cAp tren tI\CC tiep cua co 
quan, t6 chirc. 

- Ban sao Quyet dinh ve viec thanh l~p, quy dinh chirc nang, nhiem vu, 
quyen han va co cAu t6 chirc cua co quan, t6 chirc. 

- Cac van ban c6 lien quan den viec xay dung D~ an. 
b) B6 C\lC D~ an vi tri viec lam trong co quan, t6 chirc hanh chinh thuc hien thea 

Phu luc s6 7, Thong tu s6 OS/2013/TT-BNV. 

V. ve VI TRI VI:E;C LAM TRONG DON VI SV NGmtp CONG L~P:
 

(Vi tri viec lam gfut voi chirc danh nghe nghiep hoac chirc vu quan ly nrong irng)
 

D6i tuong ap dung: Cac don vi su nghiep cong l~p UVC thuoc BQ, UVC thuoc Cue, 
T6ng C\lC, Van phong BQ. 

1. Vi tri vi~e lam 

a) Khal ni~m: Vi tri viec lam lA cong vi~c hoac nhiem vu gfut voi chirc danh 
ngh~ nghiep hoac chirc vu quan ly tuong img; lA can cu xac dinh s6 hrong ngiroi lam 
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viec, co cAu vien clnrc d€ thuc hien tuyen dung, sir dung va quan ly vien chirc trong 
dan vi S\l nghiep cong l~p. 

b) Vi tri vi~c lam duQ'c pban IOlJi nhtr sau: 

- Vi tri viec lam do m9t ngiroi dam nh~; 

- Vi tri viec lam do nhieu nguoi dam nhan; 

- Vi tri viec lam kiem nhiem, 

c) Nguyen tAc xac dinb va quan ly v] tri vi~c Ham: 

- Tuan thu quy dinh cua phap lu?t v~ quan ly vien chirc. 

- Vi tri viec lam diroc xac dinh va di~u chinh phil hop voi clnrc nang, nhiem Vl,1, 

quyenhan cua don vi S\l' nghiep cong l?p. 

- vi tri viec lam phai gfut voi chtrcdanh ngh~ nghiep, chirc vu quan ly tuong irng 

- Bao dam tinh khoa hoc, khach quan, cong khai, minh bach va phu hop voi thtrc 
ti~n. 

d) Can Ctl xac dinb vi tri vi~c lam: 

- Chirc nang, nhiem vu, quyen han va cong vi~c thuc te cua dan vi su nghiep 

cong l?p. 

- Tinh chAt, d~c diem, OOu cAu cong viec cua dan vi sg nghiep cong l?p. 

- Mire dQ phirc tap, quy mo cong viec; pham vi, d6i nrong phuc vu; quy trinh 

quan ly chuyen mon, nghiep vu thea quy dinh cua lu?t chuyen nganh, 

- Mire dQ hi~n d(ii hoa cong sa, trang thiet hi; phuang tien lam viec va img dung 

cong nghe thong tin. 

- Thuc trang h6 tri, sir dung vien chirc cua dan vi su nghiep cong l~p. 

d) Phuong phap xac dinh vi trf vi~c lam 

Phuong phap xac dinh vi tri viec lamtrong dan vi S\l' nghiep cong l?p thirc hien thea 
Di~u 5 Nghi dinh 41120 12/ND-CP va cac Di~u 1, 2, 3, 4, 5,6, 7, 8 Thong tu 14/2012/TT­
BNV. 

Cu the OOu sau:
 

- Vi~c xac dinh vi tri viec lam trong don vi su nghiep cong l?p thuc hien theo
 
phuong phap t6ng hop. 

- Xac dinh vi tri viec lam thea phuang phap t6ng hop dugc thuc hien tren co s6 

k~t hop giua viec phan tich cong viec voi thong ke, danh gia thuc trang dQi ngu vien 
clnrc cua don vi su nghiep cong l~p va diroc thuc hien thea 8 buoc sau: 
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Butic 1: ThOng ki cong vifC theo chltc nang, nhifm V(l, quy2n h{ln ci1a dan vi S(C 

nghijp cong lQp. 

1. Can err van chirc nang, nhiem vu cua don vi de xac dinh bang thong ke cac cong 

vi~c va 85 lUQTIg cong viec trong don vi. 

2. Yeu cAu v~ thong ke cong viec 

- Th5ng ke nhtrng cong viec co tinh chAt thirong xuyen, lien tuc, an dinh, lau dai, l~p 

di l~p lai co tinh chu kY rna don vi su nghiep cong l~p thuc hien, 

- Khong thong ke nhtrng cong viec co tinh thai vu, dot xuAt hoac cong viec khong 

thuoc chirc nang, nhiem vu cua don vi su nghiep cong l~p; 

- Thirc hien trinh t1,l til don vi cAp diroi len don vi cAp tren trong co cAu ta chirc cua 

don vi su nghiep cong l~p. Nguoi dirng dAu cac ta chuc thuoc va tnrc thuoc don vi su 

nghiep cong l~p co trach nhiem thong ke cong viec thuoc don vi minh bao cao nguoi 
dtrng dAu don vi su nghiep cong l~p. 

* Dan vi S1/ nghiep cong 19p ding co thi ap dung phuong phap th6ng ke c6ng vi~c 
cua timg ca nhdn thea huang xac dinh vi trf viec lam trong co quan, t6 chuc hanh chfnh. 

3. Bang thong ke cong viec trong don vi su nghiep thuc hi~n thea Phu luc s5 01 

Thong nr 14/2012/TT-BNV (dinh kern van ban nay). 

Rubc 2: PhOn nhdm cimg vifC. 

1. Ngiroi dirng dAu don vi chi dao viec tang hQP va phan nhom cong viec nhu sau: 

- Nhom cong viec lanh dao quan ly, di~u hanh 

- Nhom cong viec hoat dong nghe nghiep 

- Nhom cong viec h6 tro, phuc vu 

2. Vi~c phan nh6m cong viec dugc thuc hi~n thea Phu luc s5 02 Thong nr 

14/2012/TT-BNV (dinh kern van ban nay). 

Rubc 3: Xdc i/inh cdc yiu to anh huung 

1. Cac y€u t5 anh huang den viec xac dinh vi tri viec lam trong don vi su nghiep 

cong l~p gAm: 

- Ch€ dQ lam viec cua don vi su nghiep cong l~p, gAm ch€ do him viec 40 gio mQt 

mAn, chS dO lam viec 24 gia/ 24 gio (theo gio hanh chinh ho~c thea ca, kip); 

- Ph~m vi ho~t dong clla don vi S\l nghi~p cong l~p duQ'c quy dinh trong ph~m vi dia 

phuong va ph~ vi nhi~u dia phuong; 

- Tinh da d~g v~ linh V\lC ho~t dong clla don vi S\l nghi~p cong l~p, gAm: Ho~t 
dong trong mQt nganh, ngh~ va ho~t dong trong nhi~u nganh, ngh~; . 
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- TiOO chAt, d~c di€m hoat dQng ngh6 nghiep cua dan vi su nghiep cong l~p; 

- Mo hinh t6 chirc va co ch~ hoat dQng cua dan vi su nghiep cong l~p; 

2. Viec xac dinh cac y~u t6 anh hirong duoc thuc hien thea Phu h,IC s6 03 Thong nr 

14/20 12/TT-BNV (dinh kern van ban nay). 

BuO'c 4: Thbng ke, danh gia th'!c trang d{ji ngil visn chuc, nguifi lao d{jng. 

1. Th6ng ke, danh gia thuc trang d(>i ngu vien chirc, nguoi lao dQng la nQi dung 

quan trong trong xac dinh vi tri viec lam. Vi~c thong ke, danh gia phai dam bao chinh 

xac, khach quan, thuc hien nhu sau: 

a) Th6ng ke thuc trang v6 s6 IUQ11g va chAt hrong d(>i ngii vien chirc va lao dQng 

hQ'P d6ng (neu co) tai thoi di€m xay dung D~ an. 

b) Bao cao danh gia thirc trang viec dap irng yeu cAu cong viec, b6 tri, sir dung va 

hieu qua thuc hien nhiem vu cua dQi ngii. Bao cao phai th€ hien dAy dll hai nQi dung sau: 

- Danh gia viec dap irng va su phil hQ'P voi yeu cAu, nhiern vu cua dQi ngii vien 

chirc va nguoi lao dQng (] dan vi. 

- Daub gia su phil hQ'P hay khong phil hQ'P cua viec phan cong, b6 tri, sir dung va 
mire dQ hoan thanh nhiem vu cua tirng vien clnrc va ngiroi lao dQng thea nhiem vu dang 

dam nhan. 

2. Viec th6ng ke thuc trang dQi ngii cong chuc, vien chirc, nguoi lao dQng trong dan 

vi str nghiep thuc hien thea Phu luc s6 04 Thong tu 14/20 12/TT-BNV (dinh kern van ban 

nay). 

Buuc 5: Xtic dinh bang danh muc vi trl vifc lam can thilt cua dun vi s'! nghifp 
cong IQp. 

1. M6i vi tri viec lam gful voi nQi dung chuyen mon, nghiep vu cu th€, gan voi chirc 

danh nghe nghiep, hang clnrc danh nghe nghiep va chirc danh lanh dao, quan ly trong dan 

vi Sl,l nghiep cong l~p. 

2. Danh muc vi tri viec lam cua dan vi str nghiep cong l~p bao g6m: 

- Cac vi tri viec lam g~n v&i cong vi~c lanh d~o, quan ly, di~u hanh; 

- Cac vi tri vi~c lam gfut v6'i cong vi~c ho~t d(>ng ngh~ nghi~p; 

- Cac vi tri vi~c lam g~ v6i cong vi~c h6 trQ', ph\lc V\l. 

Vi~c xac dinh bang daOO m\lC vi tri vi~c hUn duQ'c ti~n hanh d6ng thai v6'i vi~c xac 

diOO chuc danh ngh~ nghi~p, h~g chuc danh ngh6 nghi~p irng v6'i vi tri vi~c lam va s6 

luqng nguai lam vi~c (s6luqng nguai lam vi~c duQ'c tiOO toan (] bu6c 6). 

3. Xay dvng danh m\lc vi tri vi~c lam duQ'c th\lc hi~n thea Ph\ll\lc s6 05 Thong tu 

14/20 12/TT-BNV (diOO kern van ban nay). 
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Buoc 6: Xay dung ban mo ta cbng viic cua timg vi trt viic lam. 

1. Ban mo tll cong viec duoc xay dung dira vao k€t qua thtrc hien biroc 5 va nhtrng 

phan tich, danh gia t6 chirc tai buoc 1, 2, 3, d6ng thai duoc hieu chinh boi k€t qua ra soat, 

thong ke da: thuc hien tai biroc 4. 

2. Mo tll cong viec nrng vi tri thuc hien nhu sau: 

- Mo tll noi dung, quy trinh, thu tuc va thai gian hoan thanh tirng cong viec cua tirng 

vi tri viec lam. 

. - Mo tll k€t qua (san pham), kh6i hrong cong viec cua tung vi tri viec lam. 

- Dieu kien lam viec (trang thi€t bi, phdn mem quan ly, phuong tien, moi tnrong lam 

viec, ... ) 

3. Xac dinh s6 hrong ngiroi lam viec: Sau khi hoan tftt ban mo tll cong viec, nhu cAu 

ve s6 hrong nguoi lam viec cho m6i vi tri viec lam nrong irng se duoc tinh tom hoan 

chinh 6 buoc nay va b5 sung vao Ph\1l\1C s6 5. 

4. Ban mo ta cong viec cua vi tri viec lam diroc thirc hien thea Phu luc s6 06 Thong 

tu 14/20 12/TT-BNV (dinh kern van ban nay). 

Budc 7: Xay dung khung nang l,!c cua tung vi tri viic lam 

1. Khung nang luc cua tirng vi tri viec lam ducc xay dung tren co s6 yeu cAu thuc 

hien cong viec, diroc phan anh tren ban mo tll cong viec nrong irng, g6m cac nang hrc va 
ky nang (nang luc t5ng hQ'P; nang luc giai quyet cac van de phat sinh trong thuc t€ cua 
nganh; nang hrc t~p hop, quy tu; nang hrc dieu hanh va ph6i hQ'P hoat dong; ky nang soan 
thao van ban; viet bao cao, quan ly du an ... ) cdn co de hoan thanh nhiem vu duoc giao. 

2. Khung nang hrc d6ng thai de danh gia nhu cAu nang hrc, xay dung va thuc hien 

cac chuang trinh/ giao trinh dao tao nham tang cuong nang hrc cho dOi ngil can bO, cong 
clurc, vien chirc va ngiroi lao dong. 

3. Khung nang luc cua tirng vi tri viec lam diroc xay dung thea Phu luc s6 07 Thong 

tu 14/20 12/TT-BNV (dinh kern van ban nay). 

Buac 8: Xdc dinh chlic danh ngh€ nghiip tuung ling vcH danh m{lc vi trl viic lam 
can thilt 

a) Vi~c xac dinh chuc danh nghe nghi~p va h~g chuc danh nghe nghi~p (rng v6i vi 

tri vi~c lam va s6 lugng ngum lam vi~c duQ'c ti€n hanh d6ng thm va gifu lien v6i qua trinh 

xac dinh danh m\1c vi tri vi~c lam va can cu vao cac y€u t6 sau: 

+ Linh V\lC ho~t dong nghi~p V\l; 

+ Ten Clla vi tri vi~c lam; 

+ Ban mo tll cong vi~c; 
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+ Khung nang lire; 

+ Vi tri, quy mo, phamvi hoat dQng va d5i nrong phucvu cua don vi su nghiep cong l~p; 

+ Quy dinh vS hang eao nhAt cua clnrc danh nghS nghiep cua dan vi su nghiep cong l~p. 

b) Trang khi cho Be) ban harm hu6ng dart moi vS tieu chuan chirc danh nghe nghiep 
thea quy dinh, tam thai ap dung tieu chuan nghiep vu quy dinh tai Quyet dinh s6 

413/TCCP-CV, 414/TCCP-CV, 417/TCCP-CV ngay 29/5/1993 cua Ban T6 chirc can be> 

chinh phu vS viec ban hanh tieu ehufut nghiep vu cac ngach cong chirc nganh Thuy lei, 
cong chirc hanh chinh, cong clnrc nganh Nong nghiep - Cong nghiep thuc pham. 

c) Hang cua clnrc danh nghe nghiep duoc xac dinh cac cAp de> ill eao xuong thAp (ill 
hang I d~n hang IV) thea quy dinh tai Khoan 2 DiSu 3 Nghi dinh 29/2012/ND-CP ngay 

12/4/2012 cua Chinh phu vS tuyen dung, sir dung va qulin ly vien chirc. 

2. CO' c§u vien chirc theo clnrc danh ngh@ nghi~p 

a) CO' eAu vien chirc thea chirc danh nghe nghiep trong dan vi su nghiep cong l~p la 
ty l~ cua s5 hrong vien chirc thea rung chirc danh nghe nghiep nrong irng voi vi tri viec 

lam trong dan vi str nghiep cong l~p. 

b) CO' eAu vien chirc thea clnrc danh nghe nghiep duoc xac dinh thea cac can eu sau: 

- Clnrcnang, nhiemvu, quyenhan va pham vi hoat de)ng cua dan vi su nghiep cong l~p 
diroc co quan co thfun quyen quy~t dinh; 

- Tlnh chAt, d~e di~m, pham vi, quy mo, rmrc de) phirctap cua cong viec; 

- s6 hrong vi tri viec lam va chirc danh nghenghiepnrong irng. 

c) CO' eAu vien chirc thea hang chircdanh nghenghiep diroc th6ng ke nhu sau: 

- se vien chirc gitl chirc danh nghe nghiep hang I hoac nrong duong la ( = 

.......% t6ng s6 nguoi lam viec) 

- se vien chirc gitr chirc danh nghe nghiep hang II hoac nrong dirong la ( = 
.......% t6ng s6 ngiroi lam viec) 

= 
- s6 vien chirc gift clurc danh nghe nghiep hang III hoac nrong duong la 

% t6ng s6 nguai lam vi~e) 
( 

= 
- s6 vien ehue gill ehue danh nghS nghi~p h~g IV ho~e tuang duang la 

% t6ng s6 nguai lam vi~e) 
( 

- Chue danh khae la ... (= .....% t6ng s6 nguai lam vi~e). 

3. B8 c1}c D@ an vi tri vi~c lam trong dan vi S1}' nghi~p cong lip 

a) DS an vi tri vi~e lam trong dan vi S\l nghi~p eong l~p gAm 3 phfut: 

Phdn I: S" cdn thilt va ca sa philp IY. 

I. S\l efut thi~t xay d\lng DS an. 

II. CO' So' phap lY. 
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Phdn II: Xac dinh vi tri viec lam, s6 IU(Jng nguai lam viec va co cdu vien 
chtec thea chtec danh ngh€ nghiep. 

I. Xac dinh vi tri viec hun. 

II. Xac dinh s6 hrong nguoi lam viec. 

III. Xac dinh co cdu vien chirc thea chirc danh nghe nghiep, 

IV. Ki~n nghi d~ xudt (neu co). 

Phdn III: Phu luc kern thea D€ an. 
- Van ban thAm dinh d~ an cua co quan quan ly cdp tren true ti~p cua 

dan vi su nghiep cong l~p. 

- Ban sao Quy~t dinh thanh l~p, quy dinh chirc nang, nhiem vu, quyen 
han va co cdu t6 chirc cua dan vi S\l nghiep cong l~p. 

- Cac van ban co lien quan d~n viec xay dung £)~ an. 
b) B6 C\lC £)~ an vi tri viec lam trong dan vi S\l nghiep cong l~p thuc hien thea Phu 

luc s6 8, Thong tu s6 14/20 12/TT-BNV. 

VI. vE TMM DJNH DE AN VI TRI ~C LAM 
1. NQi dung thim dinh: 

a) H6 so, trinh tu, thu tuc xac dinh vi tri viec lam thea quy dinh. 

b) Su cdn thiet va co sa phap ly cua viec xay dung £)~ an. 
c) Danh muc vi tri viec lam, ban mo til cong viec, khung nang hrc phil hQ'P va co cdu 

ngach cong chirc nrong irng (d6i voi co quan, t6 clnrc hanh chinh), co cdu hang chirc danh 

nghe nghiep vien chirc va du kien s6 hrong nguoi lam viec thea vi trf viec lam (d6i voi 
dan vi su nghiep), 

2. Trach nhi~m cua cac CO'quan, ta clnrc, dO'D vi cua DQ: 

a) Cac Vu, Thanh tra, Van phong, Van phong £)i~u ph6i nong thon moi Trung irong, 

Dang uy, Cong doan co quan, Doan Thanh nien BQ: Xay dung, t6ng hQ'P £)~ an vi trf viec 
lam kern thea cac phu luc tlr s6 1A d~n phu luc s5 8 Thong tu s5 OS/2013/TI-BNV trinh 
BQ (qua Vu T6 chirc can bQ). 

b) Cac T6ng C\lC, C\lC true thuoc BQ,: Xay dung, thb dinh £)~ an vi tri viec lam giin 

voi co cdu chirc danh nghe nghiep ngach cong chirc cho kh5i hanh chinh, t6ng hQ'P kern 

thea cac phu luc tlr s6 1A d~n phu luc s5 10 Thong tu s6 OS/2013/TT-BNV; Chi dao cac 

dan vi su nghiep cong l~p tnrc thuec xay dung £)~ an vi tri viec lam, co cdu chirc danh 

nghe nghiep, t6 clnrc thb dinh, t6ng hQ'P kern thea cac bieu phu luc tlr s6 1 d~n phu luc 

s6 9A, lOA, 11A Thong tu s6 14/2012/TT-BNV trinh BQ (qua Vu T6 chirc can bQ) thea 
quy dinh, 
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c) Cac Vi~n Khoa hoc, HQc vi~n Nong nghiep Vi~t Nam, Truong Dai hoc, Truong 
Cao dang, B~OO vien Da khoa Nong nghiep va cac don vi S\l nghiep khac c6 tU 2 cdp 
phap nhan trc len: Chi dao cac don vi S\I nghiep cong l~p tnrc thuoc xay dung f)~ an vi 
tri viec lam, co cdu chirc danh nghe nghiep, t6 chirctham dinh f)~ an vi tri viec lam, t6ng 
hop kern thea cac bi~u phu luc til' sd 1 d€n phu luc sd 9A, lOA, llA Thong tu sd 
14/20 12/TT-BNV trinh Be> (qua Vu T6 chirccan be» thea quy dinh, 

d) Cac don vi str nghiep c6 1 cdp phap nhan: Xay dung f)~ an vi tri vi~c lam, t6ng 
hQ'P kern thea bieu phu luc til' sd 1 d€n phu luc sd 9A Thong tu sd 14/2012/TT-BNV trinh 

Be> (qua Vu T6 chirc can be» thea quy dinh, 

3. Vu T6 chirc can be> la co quan thuong tnrc cua Ban chi dao xay dung f)~ an vi tri 
viec lam cua Be> giup Be> tnrong va Tnrong Ban chi dao thdm dinh f)~ an vi tri viec lam 
va co cdu ngach cong chirc cua co quan, t6 clnrc hanh chinh; f)~ an vi tri viec lam va co 
cdu chirc danh ngh~ nghiep cua cac don vi S\Inghiep thuoc va tnrc thuec Be>; t6ng hQ'P f)~ 

an vi tri viec lam cua Be> trinh Lanh dao Be> c6 van ban giri Be> Ne>i vu phe duyet. 

VII. HO SO, THm H~ Gill DE AN VI TRI VI~C LAM 

1. HA so'baa gAm:
 

a) Cong van d~ nghi phe duy~t f)~ an vi tri vi~c lam.
 

b) f)~ an vi tri viec lam va co cdu ngach cong clnrc (ddi voi co quan, t6 chirc hanh
 
chinh); f)~ an vi tri viec lam va co cdu chirc danh nghe nghiep vien clnrc (ddi voi don vi 
str nghiep). 

c) Van ban thfundinh cua co quan, t6 chirc, don vi c6 thfun quyen, 

d) Ban sao Quyet dinh v~ viec thanh l~p, quy dinh chirc nang, nhiem vu, quyen han 
va co cdu t6 chtrc cua co quan, t6 chirc, don vi. 

d) Cac van ban c6 lien quan d€n viec xay dung f)~ an. 

2. Thai han gii'iD~ an vi trf vi~c lam: 

f)~ an vi tri viec hunduqc phe duyet 6n dinh tU 1-3 nam, 

Cham nhdt la ngay 15/5 hang nam, cac co quan, don vi tnrc thuoc Be> giri h6 so f)~ 

an vi tri viec lam v~ Be> (qua Vu T6 chirc can be» d~ thdm dinh, t6ng hQ'P giri Be> Noi vu 
truce ngay 20/7 hang nam thea dUng quy dinh. (Rieng nam 2015, cae dun gUi h6 sO'Di 
an vi Bp trube ngay 30/4/2015). 

Hang nam, khi c6 bi€n dong v~ chuc nang, nhi~m V\l, quy~n h~, co cdu t6 chuc be> 
may, tiOO chdt, d~c di~m, yeu cAu cong vi~c, muc de> phuc t~p, quy mo, ph~m vi, ddi 
tuQ11g ph\lc V\l, muc de> hi~n d~i h6a cOng sa.. thi co quan, don vi c6 trach OOi~m xay 
d\IIlg f)~ an di~u ehiOO vi tri vi~c lam triOO co quan c6 thfun quy€n thea quy diOO t~i 
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khoan 2 Di~u 9 Nghi dinh 36/2013/ND-CP (d5i voi co quan, t6 chirc hanh chinh) va quy 

dinh tai Di~u 11 Nghi dinh 41/20 12/ND-CP (d5i voi don vi Sl,l nghiep cong l~p). 

VIII. T6 CHUC THVc m~N 

1. Thu tnrong cac co quan, don vi t6 chrrc hQP co quan, don vi quan tri~t viec thuc 
hien D~ an vi tri viec lam trong co quan, dan vi minh, xac dinh D~ an vi tri viec lam la 

vise trong tam trong nam 2015 va cac nam ti~p thea de thuc hien t5t ti~n dQ cai each ch~ 
dQ cong vu thea quy dinh cua Chinh phu, Thu nrong Chinh phu, d6ng thoi khAn tnrong 

chi dao xay dung, thdm dinh D~ an vi tri viec lam cua co quan, don vi minh t6ng hQ'P 

trinh BQ (qua Vu T6 clurc can bQ)thea quy dinh, 

2. Vu Tai chinh, Vu HQ'P tac qu5c t~, cac CPO Nang nghiep, Lam nghiep, Thiry loi 

ph5i hop b5 tri nguen kinh phi, van dQng tai tro til cac Du an dAu tu, Du an h6 tro kY 
thuat do cac CPO lam chu Du an thea quy dinh cua phap lu~t de tao nguon kinh phi t6 

chuc hQi nghi, xay dung va thdm dinh D~ an vi tri viec lam cua BQ. 

3. Vu T6 chirc can bQ la co quan thuong tnrc xay dung D~ an vi tri viec lam cua BQ 

va Ban chi dao xay dung D~ an vi tri viec lam cua BQ, t6 chirc HQi nghi t~p huan, huang 

dful cac co quan, don vi t6 clnrc xay dung D~ an vi tri viec lam; d6ng thai thk dinh, t6ng 
hop bao cao BQky van ban giri BQ NQi vu thea quy dinh, 

4. Trong qua trinh xay dung, thk dinh D~ an n~u c6 virong mac, d~ nghi cac co 

quan, dan vi kip thai phan anh v~ BQ (qua Vu T6 clnrc can bQ) de duoc huang ddn, giai 
dap theo quy dinh, 

Nh~ duoc cong van nay, BQ yeu cAu Thu tnrong cac co quan, don vi khAn tnrong 

trien khai thuc hien, D~ an vi tri viec lam cua cac co quan, dan vi true thuoc BQ giri v~ BQ 

tnroc ngay 30/4/2015 de kip thai thk dinh bao cao BQ tnrong va giri BQ NQi vu phe 

duyet./. 

NO'i nhQn: 
- Nhir trsn (de t/h);
 
- BQ tnrong (dS b/e);
 
- Cac VI,l: TCCB,TC, HTQT (dSt/h);
 
- Cae CPO NN, LN, TL (dStJh);
 
- Liru: VT,TCCB.
 """-illlllff";il Cong Tu§n 

Trireng Ban chi a,o xiy d\fllg 
I)~ an vi tri vi~c lam ciia BQ 
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